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IIPABHJIA pglcieh g8
BHYTPEHHETO TPYJOBOI'O pacnopsaka -

r. MockBa 01.06.2015

Hacrosmue IIpaBuiia onpenensroT TpyaoBoH pacropsaok YacTHOM yupe)kIeHHH 00pa3oBaTeIbHOM
OpraHHU3alHHU JOMOIHUTEIBHOTO PO ecCHOHATBHOr0 00pasoBanus «DaBOpUT», TOPAIOK IpHeMa U
YBOJIBHEHHS pa0OTHUKOB, OCHOBHBIE 00S3aHHOCTH paOOTHUKOB M aJMUHHCTPALMH, PEXKUM padouero
BPEMEHH H €ro UCIIOIB30BaHUE, a TAKKe MEphI IOOIIPEHHUS U B3BICKAHHUS 3a HapylleHHe TPYAOBOH
JUCHUITTHHBL.

1. ITpuem Ha paboTy U yBOJNEHEHHE

1.1. PaGOTHMKH peau3yroT IIpaBo Ha TPY/ IMyTeM 3aKIFOUeHHs IMCBMEHHOTO TPYIOBOTO I0OTOBOPa,
YCJIOBHS KOTOPOTO HE MOTYT IIPOTHBOPEYHTH TPYAOBOMY 3aKOHOIATeNbCTBY Poccuiickoi @eneparuu.
1.2. Ilpu 3aKII04EHUH TPYIOBOTO JOroBopa padoronaress 00s3aH noTpeboBaTh OT MOCTYHAIOLIETO:

— TPYAOBYIO KHIDKKY 33 UCKIJTFOUEHHEM CITy4JaeB, KOrga TPyJOBOH JOTOBOP 3aKIFOYaeTCs BIIEPBbIE WIIH
paboOTHHK NOCTyIaeT Ha paboTy Ha YCIIOBHIX COBMECTHTENBCTBA;

— MacIOPT WM HHOH JOKYMEHT, YAOCTOBEPSIOUINH JIMYHOCTS;

— JUIVIOM MJIM HHOM TOKYMEHT O MOJy4YeHHOM 00pa30BaHMH (TIOJIHOM HMITH HETIOJTHOM) | (VIJTH)
JOKyMEHT, ITOATBEPKAAIOIINI CHIeHHATBHOCTh WK KBATH()UKALIHIO;

K mpenonasarensckoii gestensroctd B O6pa3oBaTebHOM OpTraHU3alliH JOITyCKAIOTCA JIUIIA,
HMeIoIIHe cpeHee NpodecCHOHAIbHOe 00pa3oBaHUe WIH BEICIIEe MPpodecCHOHaTbHOe 00pa3oBaHue.
OG6pazoBaTeNbHEIH [TeH3 yKa3aHHEIX JII] TTOATBEPKIAETCS JOKYMEHTAMH FOCYJapcTBEHHOro 06pasia
0 COOTBETCTBYIOIIEM yPOBHE 00pa3oBaHus U (HITH) KBATH(DHUKAIIHH.

— CTPaxXOBOE CBUIETENIBCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOT'O CTPAXOBaHMS 32 UCKIIIOYSHHEM
ClTy4aeB, KOTJja TPyJOBOH JOTrOBOP 3aKJIFOYAETCs BIIEPBEIE;

— IOKYMEHTBI BOMHCKOI'O yueTa — JiIs BOGHHOOOS3aHHbIX U JIUI, ITOUIeKAIIHX IPU3BIBY HA BOCHHYIO
ciryx0y.

Ilpu 3axIr04eHUH TPYAOBOIO AOrOBOpPA BIIEPBHIC TPYIOBAS KHIIKKA M CTPAXOBOE CBHAETEIECTBO
rocyIapCTBEHHOIO MEHCHOHHOTO CTPaxOBaHUs ohopMIIsIIOTes paboToaarenemM.

B nemnsx 6osee MOIHON OLIEHKH NPO(eCCHOHATBHBIX U AEIOBBIX Ka4eCTB MPUHUMAeMOro Ha paboTy
paboTHHKaA paboTOHATeNE MOXKET NPEeIUIOKUTE €My TIPEJICTABUTE KPATKYIO ITHCEMEHHYIO
XapaKTepUCTHKY (pe3oMe) BBIIONIHAEMOH paHee paboTsl, IPOBEPHTL YMEHHE MOIB30BATHCA
OPITEXHHKOH, paboTaTh Ha KOMITBIOTEPE H T. .

ITprem Ha paboTy B OpraHM3alMIO OCYIIECTBIIETCS, KaK IPABHIIO, C TIPOXOXKIEHUEM HUCIIBITATELHOTO
CpOKa MPOJOIDKHTEILHOCTEIO OT OJHOIO 0 TPEX MECALEB. Y CIOBHE 00 UCIIBITAHUH JOJKHO GBITH
NpsAMO YKa3aHO B TPYZOBOM JAOTOBOPE.

ITpuem Ha paboTy odopmieTcs MPUKa30M, KOTOPBIHA 00BABISETCS PAGOTHHUKY IO POCIIUCH B
TPEXIAHEBHBIN CPOK CO JHA (PaKTHIECKOro Hayana paboThl.

K npenopasarensckoii nestensHoCTH B OGpa3oBaTesIbHOM OpraHU3aliy He JTOITYCKAOTCS JIUIA:



- JIMIICHHBIE PELICHHEM CyZa IipaBa paboTaTh B 00pa3oBaTebHOM YIPEKICHHH B TEICHUH
OTpeieIeHHOro CpoKa (He MOTyT GBITh IPUHATHI Ha padoTy B O6pa3oBaTeNbHY O OpPraHU3aLHIo B
TEYEHHUH 3TOTO CPOKa);

- UMEIOIIHe He CHATYIO M HETOTALIEHHYIO 38 YMBIIUIEHHBIE TSHKKHE U 0CO00 THKKUE MPECTYIUICHHUS;
- IPU3HAHHBIE HEIeeCIIOCOOHBIMU B YCTAHOBJIEHHOM 3aKOHOM IOPSI/IKE;

- IMeronIye 3a60J1eBanus, IPEIyCMOTPEHHbIE [IEPEUHEM, YTBEPKAESHHBIM (enepaibHbIM OpraHoM
HCTIOJHUTENBHOM BIACTH, OCYLIECTBIISIOMUM (QYHKIMH 1T0 BEIpabOTKe TOCYJapCTBEHHOM MOIUTHKE U
HOPMAaTHBHO-TIPABOBOMY PETYJIHPOBAHUIO B OOJIACTH 3[]paBOOXPAHEHHUS.

1.3. Ilpu nocryruieHun pabOTHHKA Ha pabOTy MM EPEBOJIE €0 B YCTAHOBJICHHOM TOPS/IKE Ha
Ipyryto paboty paboTonarens 00s3aH:

— O3HAKOMHTE €r0 C TIOPyUYeHHOM paboTOMH, YCIOBUAMY U OIUIaTOM TPY/a, Pa3bsICHUTh PabOTHHUKY €ro
nmpaea ¥ 003aHHOCTH;

— O3HAKOMMTE C HACTOSAIMUMH [IpaBunamMu U JpyTrUMHU JOKaIBHBIMA HOPMATHBHBIMH aKTaMu;

— MPOBECTH MHCTPYKTAX O TEXHHUKE 6€30I1aCHOCTH, IIPOU3BOJICTBEHHON CaHHTapHH,
HPOTHBOTIOKAPHON OXpaHe M JPYTHM IPaBHIaM OXPaHBI TPYJa U 110 00A3aHHOCTH COXPAHESHHS
CBEIEHMHH, COCTABJIIOLIMK KOMMEPUECKyIO TaliHy OpraHH3alliy, U OTBETCTBEHHOCTH 32 €
pasriialieHye WK nepeaady ApyruM JIHLam.

1.4. TpexparreHie TpyJOBOrO JOrOBOPa MOXKET MMETh MECTO TOJIBKO 110 OCHOBAHHSM,
MpeTyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEIECTBOM.

PaGOTHHK MMEET MPABO PACTOPTHYTH TPYAOBOH JOTOBOP, 3aKIIOYEHHBIH HA HEOMIPEIEEHHBIN CPOK,
NMCEMEHHO Tpexynpeaus o6 5ToM paborozaartens 3a Ase Hepenu. [1o ucreyeHnn ykasaHHOTO Cpoka
TpeaynpesxaeHus o6 YBOJbHEHH! pabOTHHIK BIIpaBe PEKPaTHTh paboTy, a paboToaaTens 06s13aH
BBIZIaTh €My TPYAOBYIO KHIKKY U IPOU3BECTH C HUM pacyeT. I1o 1oroBopeHHOCTH MEXKIY
pabOTHUKOM ¥ aIMUHHCTpALEeil TPYIOBOH TOTOBOP MOXKET OBITH PACTOPTHYT B CPOK, O KOTOPOM
IIPOCUT PabGOTHHUK.

CpouHBI# TpYHOBOM AOrOBOP MOKET OBITH PACTOPTHYT IO MHUIMATHBE PaGOTHHUKA, T10 COrTIAIICHHIO
CTOPOH M MHBIM OCHOBAHUSIM, IIPEIyCMOTPeHHBIM TpyIoBBIM KogekcoMm PD.

I[IpekparieHie TpyI0BOTO IOTOBOPa 0OpMIISETCS IPHKA30M MO OPraHU3aLKuH.

JlseM yBONBEHEHHUs CUMTAETCS TIOCIEHHIM AeHb paboThI 3a HCKIIOYEHHEM CITy4daeB, Koria paboTHHK
¢akTHyecKH He paboTaj, HO 32 HUM B COOTBETCTBHH C TPYAOBBIM 3aKOHOIATEIBCTBOM COXPAHSIIOCh
MecTO paboTHI (IOJDKHOCTB).

2. OcHOBHEBIE Ipaea, 00513aHHOCTH ¥ OTBETCTBEHHOCTD pa6OTHI/IKOB

2.1. PaboTHHK MMeeT IIpaBo Ha:

— MpeIoCTaBICHHe eMy PaboThI, 00YCIIOBIEHHOH TPy JOBEIM JOrOBOPOM;

— paboyee MecTO, COOTBETCTBYIOIIEE YCIOBHSAM, IPELyCMOTPEHHEIM I'OCYIapCTBEHHBIMH CTAHAAPTAMU
OpraHu3alliy U 0€30MacHOCTH TPY/Ia;

— CBOEBPEMEHHYIO U B ITOJIHOM 00heMe BBIILIATY 3apIUIaThl B COOTBETCTBHHU CO CBOEH KBaMH(HKALUEH,
CJIOMKHOCTBIO TPy, KOJIMYECTBOM M KaUeCTBOM BBITIOTHEHHOH PaboTEI;

— OT/BIX, O0ECTIeYMBAEMBIN YCTAHOBJIEHHEM HOPMAIEHOU MPOXODKUTEFHOCTH pabouero BpeMEHH,
NPEeIOCTABIICHUEM €XXeHeIeNbHBIX BBIXOMHBIX qHEH, HepabounX NpasaHUYHbIX JHEH, OIIaYMBaeMBbIX
€)KETO/THbIX OTILyCKOB;

— MOJIHYIO JOCTOBEPHYIO HH(OPMAIHIO 00 YCIOBHAX TPYAa U TpeOOBaHHUIX OXpaHBI TpyAa Ha pabodeM
MecTe;

— Npo(eCCHOHANBHYIO MOArOTOBKY, TIEPENOArOTOBKY M MOBBIIIEHHE CBOSH KBaNU(pHKaMHU B TIOPALIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM PD;

— y4acTHe B YIPaBJIEHHH OpraHU3alie B MpeIyCMOTPEHHBIX 3aKoHOHaTeseTBoM PO dopmax;

— BeJIeHHe KOJUIEKTHBHBIX [IEPErOBOPOB U 3aKTI0USHHE KOJUIEKTHBHBIX JOTOBOPOB U COTJIAILIEHHI
Yyepe3 CBOUX MPEICTaBUTENEH, a Takke Ha HH(OPMAITHIO O BBIIIOJHEHHH KOJUIEKTHBHOIO JIOTOBOPA,
COTJIAIICHHH;

— 3alUTY CBOMX TPYIOBBIX IPaB, cBOOO] X 3aKOHHBIX HHTEPECOB BCEMH HE 3aIIPEIEHHBIMU 3aKOHOM
criocobamy;

— BO3MEINEHHE Bpe/a, IPUIUHEHHOTO MY B CBSI3H C HCIIOJTHEHHEM UM TPYIOBBIX 00SI3aHHOCTEH, U
KOMITCHCAIHIO MOPAJIFHOTO Bpela B TMOPsKe, YCTaHOBICHHOM 3aKOHOAATeNbCTBOM Pd;

— 00s13aTeNIbHOE COLHAIbHOE CTPAXOBaHKE B CIyUYasX, IPEeIyCMOTPEHHBIX 3aKOHOAATENbCTBOM PO,



2.2. PaboTHUKH 001IeCTBa AOJIKHBL:

— MOGPOCOBECTHO BHIIOIHATE CBOU TPYJOBbIE O0A3aHHOCTH, CBOEBPEMEHHO U TOYHO BBITIOJHATE BCIO
Opy4YeHHy!o paboTy, He HOITyCKaTh HapyIIeHHWH CpOKa BHITOJIHEHHUS 3aIaHM#, UCTIOIB30BaTh BCE
pabouee BpeMs MO HA3HAYCHHIO, BO3IEPKUBATHCS OT JEHCTBUHN, OTBJIEKAIOIIHUX OT BBINOTHCHHS
TIPSMBIX TPYAOBBIX 00s3aHHOCTEH, COOMIOAATE TPYAOBYIO JUCHHUILIAHY | [IpaBuiia TpyaoBoro
pacnopsiaka;

— YJIy4IIaTh KAYECTBO pabOoTHI, TIOCTOSIHHO TTOBBIIIATE CBOH NMPOGheCCHOHANBHBIN U KyJIbTYPHbIA
YpOBEHb, 3aHUMATHCSI CAMOOOPa30BaHHUEM;

— MOJIEPIKUBATH YMCTOTY M MOPSIOK HA CBOEM pabodeM MecTe, B CITyKEeOHBIX U NPYTUX NOMEIIEHUSX,
COOMIONATh YCTAHOBIEHHBIN MOPSIOK XpaHeHU JOKYMEHTOB U MaTepHaIbHBIX LIEHHOCTEH,
cobmronaTh

MIOPSIIOK JIeJIOIPOH3BOACTBRA;

— 3(eKTUBHO UCTIONB30BATh MEPCOHABHBIE KOMITBIOTEPE], OPITEXHHUKY U Apyroe 000pyIoBaHue,
3KOHOMHO H PallMOHAIBHO PacX0[0BaTh MAaTepHAIIBl M SHEPTHIO, HHBEHTAPh U APYTHe MaTepHalbHbIE
pecypcbl, 6epekHO OTHOCHTECS K HMYIIECTBY paboTonaTens;

— cOBJIIOaTE HOPMBI, TIPABIJIA I HHCTPYKLIMH 10 0XpaHe TPyZAa, IPOU3BOACTBEHHYIO CAHUTAPHIO,
NpaBujIa MPOTUBONOXKAPHOH 6€30MacHOCTH;

— He pasriamars kak B Poccuy, Tak U 3a py0GexoM CBEIEHHM, MOTyIeHHBIE B CHITY CITy’KeOHOro
TIOJIOKEHHS ¥ COCTaBJISIOIINE KOMMEpYecKyo (CiIy)keOHyI0) TaliHy, paclIpoCTpaHeHHE KOTOPOM
MOYKET HaHEeCTH Bpea paboTomaTerto U (W) ApyruM paboTHHKAM;

— BBITIOJTHATE MHBIE 00S3aHHOCTH, IIPETyCMOTPEHHBIE TPYIOBBIM 3aKOHOAATENECTBOM PD.

2.3. Kpyr o6s3aHHOCTE#, KOTOPBIE BBITIOIHAET KaXkKAbIH paOOTHHK IO CBOEH CIEMAaIbHOCTH,
KBaTM(UKALWH, TOJDKHOCTH, OTIPeessieTcsl TPYJOBBIM JOTOBOPOM U (MIIH) JOJLKHOCTHOM
HWHCTPYKUUEH.

2.4. PaboTHHK 00s13aH BO3MECTUTH pabOTONATEIO IPHYMHEHHBIN eMy NPsAMOH AeHCTBUTEIbHEIH
yuep6. Hemomy4yennbie 10oxoas! (YIyLIEHHas BEIFO/A) B3BICKAHUIO C paOOTHMKA HE MOMJIEXKAT.
PaGOTHHK HECET MAaTEPHAIBHYIO OTBETCTBEHHOCTD KaK 32 MPSMOM IeHCTBUTENBHBIH yIuepo,
HETIOCPEICTBEHHO IPHIMHEHHbIH UM paboTONATENIO, TaK | 3a yiiep0, BOSHUKIINK y paboToaaTesns B
pe3yJsIbTaTe BO3MEIIeHHU UM yInepOa WHBIM JTULAM.

3. OcHOBHEBIE IipaBa, 00S13aHHOCTH ¥ OTBETCTBEHHOCTH pa60T0)1aTen5{

3.1. PabGoTomarens UMeeT MpaBo:

— 3aKJTFOYATh, H3MEHATH U PACTOPTraTh TPY/IOBbIEC JOTOBOPHI ¢ paOOTHHKAMH B MOPSIKE U HA YCIIOBHSAX,
KOTOpPBIE YCTaHOBJICHBI 3aKOHOAATENECTBOM PD;

— BECTH KOJUICKTHBHBIE IIEPErOBOPHI M 3aKIFOYaTh KOJJICKTUBHBIE JIOTOBOPHI;

— NOOLIPATE paOOTHHUKOB 32 TOOPOCOBECTHRIN 3(PEeKTUBHBIN TPYH;

— Tpe6GoBaTh OT pabOTHHKOB UCIIONHEHHMS UMM TPYIOBBIX 0053aHHOCTEH U O€peKHOr0 OTHOIIEHHS K
UMYLUECTBY paboTomaress u Apyrux paboTHHUKOB, cobronenus [IpaBu TpyXOBOro pacropsaka
OpraHu3aluy;

— MPUBJIEKATh PAOOTHHUKOB K AUCLIMILTHHAPHOW M MaTepHaIbHOW OTBETCTBEHHOCTHU B MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOIATeNILCTBOM P®D;

— IPUHUMATH JIOKAJIbHBIE HOPMATUBHBIE aKThI,

— co31aBaTh O0BEIMHEHHUs pabOTOATENEeH B LIENIX MPEICTABUTENbCTBA M 3AIUTHl CBOMX HHTEPECOB U
BCTYIaTh B HUX.

3.2. PaboTonarens obs3aH:

— coOUIIOaTh 3aKOHO/IATEIbCTBO O TPY/IE, JTOKATIbHbIE HOPMATHUBHbIE aKThl, YCIOBHS TPYIOBBIX
JOTOBOPOB;

— NIPEeIOCTAaBIATh pabOTHHKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM JOTOBOPOM;

— IPaBWIEHO OPraHU30BEIBATH TPY paOOTHHUKOB Ha 3aKPEIICHHBIX 32 HUMH pabodrx MecTax,
obecnieunB HEOOXOTUMBIMHU IPUHAIIEKHOCTIME U OPITEXHUKOM, CO3/1aBast 3A0POBBIe U Oe30IIacHbIe
YCJIOBHS TPYZa, COOTBETCTBYIOIME NIPaBHiIaM 10 OXpaHe TpyZa (TeXHHKe 6e30I1acHOCTH, CAHUTapHBIM
HOpMaM, IIPOTHUBOIIOKAPHBIM TIPaBHIIaM ),

— ofecriequBaTh CTPOroe COONIIOACHHE TPYAOBOM AUCHHITIIAHEI, OCYLIECTBIIATh OPraHU3alHOHHYIO
paboTy, HanpaBJIEHHYIO Ha yCTpaHeHHe MOTeph pabovero BpeMeHH, MPUMEHSATh MEePbI BO3ISHCTBHUS K
HapyLIUTEISM TPYIOBOH THUCIMITTHHEL,



— co6II0aTh OrOBOPEHHEBIE B TPYIOBOM JoroBope, ITonoxenuu o6 omiare Tpyaa v I1onoxeHud o
TIPEMUPOBAHKHY YCIIOBHS OTUIATH TPY/a, BEIABATh 3apINIaTy He Pexke YeM JBa pasa B Mecsl(: 15-ro
yHciIa KOKIO0ro Mecaa (aBaHe 10 3apIuiaTe) ¥ 1-ro yuciia Kaxkgoro Mecsua, CIeIyIoLero 3a
pacueTHBIM (OKOHYATENBHBIHN pacueT). B cirydasx, korja ykasaHHbIe YdCiIa TIPUXOIATCS Ha BEIXOIHBIE
YUTH TIpa3JHAYHBIE HH, JHAMH BBITIIATEI 3apIUIaThl (aBaHCa [0 3apIuiaTe) ciedyeT CUuTaTh pabodne
JIHH, HETIOCPEICTBEHHO MPEIUIECTRBYONIHNE BEIXOIHBIM (TIPa3JHHYHEIM) JHAM;

— CIocOGCTBOBATH MOBBIIIEHHIO KBATH(HKALKUN PAOOTHUKOB M COBEPIIEHCTBOBAHHIO UX
npodecCHOHAIBHBIX HABBIKOB ITyTeM HaIlPaBJICHHs Ha KypChl ¥ TPEHHHIH;

— obecrieunBaTh OBITOBBIE HYXKIbI pAOOTHUKOB, CBSI3aHHBIE C MCTIOJIHEHHEM UMH TPYAOBBIX
00s43aHHOCTEHH;

— OCYIIECTBJIATH 00s3aTeIbHOE COLUAIBHOE CTPaXoBaHUe pabOTHUKOB B IOPSA/IKE, yCTAHOBIEHHOM
(heneparbHEIMHU 3aKOHAMH,

— BBITIOJIHATD MHBIE 00S3aHHOCTH, TIPEYCMOTPEHHBIE TPYIOBBIM 3aKOHOAATENBCTBOM P,

3.3. OTBETCTBEHHOCTH PaboTONATEIS.

PaGotonarens 0043aH B ClIyyasX, yCTAHOBJIEHHBIX 3aKOHOAATENHCTBOM PO, BO3MeCTHTh paGOTHUKY
He MOJTy4YeHHBIH UM 3apaboTOK BO BCEX CIIydasX He3aKOHHOI'O THIIEHHs €r0 BO3MOKHOCTH TPYIHUTECS.
PaGoTonaTens, NPUUMHABLINI yIepO UMyInecTBy paGOTHHKa, BO3MEINAeT 3TOT YIilep6 B IOJTHOM
o0BeMme.

[Mpu HapyuieHu: paboToaTeneM YCTaHOBIEHHOTO CPOKa BBIIUIATEI 3apIUIATEI, OTUIATHI OTITYCKa,
BBIIJIAT NPY YBOJIGHEHUHM U [PYIHMX BBILUIAT, IPUYHTAIOMINXCS pabOTHHKY, paboToaress 0653aH
BBITUIATUTD MX C YIUIATOM TPOLEHTOB (IEHEXHOW KOMIIEHCAllHH) B pa3Mepe He HUWKE OHOH TPeXCOToH
JIEUCTBYIOIEH B 3TO BpeMsl CTaBKM pedrHaHcupoBaHusa banka Poccun oT He BEIMIaY€HHBIX B CPOK
CYMM 3a KaXXIBIH IeHb 33Jep>KKH HAYUHAasl CO CJISAYIOIIEro JHA MOCie YCTaHOBJIEHHOTO CPOKa
BBITIJIATEI IO JeHb ()aKTHYECKOr0 pacieTa BIIFOUUTEIBHO.

MopalbHBIA Bpe, IPHUAHEHHbINH pabOTHHKY HEIIPABOMEPHBIMH AEHCTBUAMH MK Ge3fiecTBHEM
paboronarens, Bo3MernaeTcs pabOTHUKY B JeHexHOH GopMe B pasMepax, ONpeAeIieMbIX
corJialieHHeM paboTHHKA U paboToAaTeN s WK CYAOM.

4. PexxuM pabovero BpeMeHH M BPeMEHH OTIbIXa

4.1. B opranmzamumu ist AIMUHHCTPATHBHOTO IIEPCOHANa YCTaHABIIUBACTCS TIATHIHEBHAs paboyas
Hezess MPOAOJDKUTEIBHOCTEIO 40 yacoB

C IBYMS BBIXOXHBIMH JHAMH (CyO60Ta ¥ BOCKpECEHBE).

B Y4eGHOM OTHENEe yeTaHABIMBAETCS MIECTHHEBHAS paboyast HelelIs IPOJOIDKUTENBHOCTEIO 36
94acoB

C OIIHAM BBIXOJIHBIM JHeM (BOCKPECEHbE).

4.2. BpeMmst Hayaia 1 OKOHYAHHUs paboThI M TIepepbIBa /IS OTABIXA U MUTaHUA pabOTHHKAM yueOHO-
BCIIOMOTaTeJIBHOT0, X03HCTBEHHOTO M aAIMUHHUCTPATHBHOTO IIEPCOHAJIA YCTaHABIMBAETCS B TPYAOBOM
JOTOBOPE.

4.3. Tlo npukasy pyKOBOIMTEINS OPraHU3aliH MPH HAJTUYHH TIPOM3BOJCTBEHHOH HEOOXOOUMOCTH T10
JOKJIa{HOH 3aMECTUTeNIs1 UPEKTOpa Mo yY4eOHO# 9acTH, corlacoBaHHOH ¢ paGOTHHUKOM, K
MeJarornueckuM paboTHHKAM MOXKET IPUMEHSTECS CyMMHPOBaHHBIN yueT pabodero BpeMeHH, ¢ TEM
9TOOBI MPOIOIDKUTEIBHOCTS pabodero BpeMeHH 3a YUeTHBIH IepHok (MecsIl) He MpeBsIIana
HOPMAJIBHOTO YHCIIa paboyrx 4acoB.

4.4, PaboyuM BpeMeHeM JUIs TIperofaBaTeliel IBiseTcs BpeMs IPOBeASHHS 3aHATHH (B TOM Yucie
KOHCYJIbTAIMi, METOIUYECKOH paboThl) B COOTBETCTBHHU C PACTIMCAHUEM 3aHATUH, YTBEPIKICHHEIM
aupexropoM O6pa3oBaTeNnbHON OpraHHU3alyH.

4.5. YueOHas Harpy3ka Ha yaeOHbIH roJ IUIs MeJarornyeckux paboTHHKOB, OropapuBaeMas B
TPYZIOBOM JOTOBOpE, He NOJDKHA MpeBbiaTh 800 akaqeMUIeCKHX YacoB B YIeOHBIH TOJI.

4.6. YueOHas Harpy3ka HIDKe MUHUMAJIBHOM MOXKET YCTaHABIIMBATHCS NPH YCIIOBUH IIMCBMEHHOTO
CorJIacysl MperoaaBaTes.

4.7. [JormyckaeTcs 3aMeHa OHOTO MpeaMeTa JPYTHM B CITydae MPOU3BOACTBEHHOH HEOOXOAUMOCTH
HJIM TI0 JTMYHOMY 3asBJICHHIO IIpeTofaBaTes.

4.8. CeepxypouHsle paboTHI, KaK [PaBHIIO, HE JOIMyCKaroTcs. [[puMeHeHHe CBepXYPOYHBIX paboT
PaboronareneM MOXXeT HPOMU3BOAMUTECS B HCKITFOUMTENIFHBIX CITyYasX, B OPSIKe U Mpeenax,
NpeIyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENILCTBOM. [IpUBIIeHeHHe K CBEPXYPOYHBIM paboTaM



JIOTyCKAeTCs C MMIChMEHHOTO COrIacks paboTHHKA 1 opopmiiseTcs nprkaszoM no O6pasoBatebHOM
OpraHM3alvu.

4.9. 3a BHINOTHEHHE JOTIONHUTEIBHBIX paboT, CBSI3aHHBIX C YBEIMYEHHEM NeIaroru4eckoi HarpysKu
(uTeHMe JIEKIHi), YyCTaHABNHUBAETCS AoILIaTa. PasMep yKka3saHHOM IOIIATEHI U IIOPSIOK ee
ycTaHOBNIeHHs onpenessroTes O6pa3oBaTeI-HOM OpraHU3alui CaMOCTOATENIBHO B IIpeenax,
BBIJIEJIEHHEIX Ha OTH LEJH CPEICTB ¥ 3aKpeIuisttoTes B [Tonoxenun o6 omnare Tpyzaa
O6pazoBaTe/IbHOI OpraHU3aLHH.

4.10. HakanyHe Hepabo4MX MMpa3qHAYHBIX JHEH NPOIOKUTEIBHOCTS pabovero IHA COKpallaeTes Ha
OJIMH Yac.

Hepabounmu npa3gHrgHbEIME JHAME B Poccuiickoi Denepamyu sBiIsrOTC:

1—6 u 8 sHBaps — HOBOTOJHHUE KaHUKYJIBL;

7 suBapst — PosxxnecTBo XpHUCTOBO;

23 ¢espans — Jlens 3amurHika OTeuecTBa;

8 mapra — MexxmyHapoIHBIH XKCHCKUH JEHE;

1 mas — Ilpa3nuux Becnsl u Tpyna;

9 mas — Jlenn IlobGenpr;

12 mrons — [lens Poccumy;

4 Hos16ps — JleHp HApOJHOTO €IMHCTBA.

Ipu coBMafieHHH BBIXOIHOIO M MPa3IHIHYHOTO JTHEH BBIXOIHOH AEHb IEPEHOCHTCS Ha CIIEAYIOIUMA
TIOCJTe TIPa3JHUYHOTO paboumii AeHb.

B cinyyae BHeceHus u3MeHeHuit B ctaTeio 112 TpymoBoro xomekca PD B yacTH onpencIeHus
HepaOoYMX Mpa3gHUYHBIX JHEH NPUMEHSIOTCS MOJI0XKEHHS YKA3aHHOM CTaThU C BHECEHHBIMU
HW3MEHEHUSIMH.

4.11. PaGoTHHKaM NPEIOCTABISIOTCS €XKETOMHBIE OTITyCKA C COXpaHeHHEM MecTa pabOoThI U CPEHETO
3apaboTka.

E>keroaHblii OCHOBHOH OTUTAaYMBAEMEIH OTITYCK VTS aIMHHUCTPATHBHOTO IIEPCOHANIA IIPENOCTABIAETCS
NPOIOJLKUTENFHOCTRIO 28 KaJleHapHbIX HEH, U1 MeJarornieckuX COTpyJHUKOB — 42 KaJleHAapHbIX
nuei, I[Tpu 5ToM OTITyCK TO/DKeH OBITh HCIONIB30BaH He Mo3/iHee 12 MecsLes mocie

OKOHYaHHMs TOTO paboyero roja, 3a KOTOpbIi OH mpenocrasiserca. Hepaboune npasqHUYHBIE JHH,
MPUXOISIIUECS Ha IIEPUO OTITYCKa, B YHCIIO KaJICHIAPHBIX JHEH OTITycka He BKIIOJaroTcs. Takke B
YHCIIO KaJIeHIAPHBIX JIHEH OTITyCKa He BKJIIOUASTCS EPUO BPEMEHHOM HETPYJ0CTIOCOOHOCTH
COTpPYJHMKA TP HAJIMYMH OOJBHUYHOTO JIUCTKA.

4.12. TlpaBo Ha UCITONB30BaHKE OTITyCKa 3a IEPBEIi rol paboThl BOHUKAET Yy pabOTHHKA IO
HCTEUCHHUHU

IIIECTH MECSIIEB ero HelpephIBHOM paboThl B opranu3anuu. OTITycK 3a BTOPOH U MOCIEAYIOIIHE OB
paboTHI MOXET NPEeNOCTaBIATECA B I0O0e BpeMst pabouero roja B COOTBETCTBHH C OUEPEIHOCTRIO
NPEeIOCTaBICHNS €KErOIHBIX OIUIaYHBAEMBIX OTITYCKOB (IpaMKOM OTITyCKOB).

OuepeqHOCTH MPEeNOCTaBICHHS OTITYCKOB (rpaduK OTIyCKOB) YCTaHABIHBAETCS paboToJaTEeNIEM C
Y4YeTOM IPOU3BOICTBEHHOH HEOOXONUMOCTH U TIOXKeNIaHUH pabOTHHUKOB.

He nozgnee 1 nekabpst kaxnoro roga pabOTHHK JOJKEH COOOIINTE O CBOMX MOXKEJIaHHAX B
OTHOIIIEHHH OTILYCKa Ha CIICAYIOIINH KaJICHIapHBIH roJl CBOeMY HEITOCPEICTBEHHOMY PYKOBOIUTEIIO
WM HaNpsIMyIO B OTAEN KaIpoB, OTIPENEIIUB MECALL ¥ IPOIOJDKUTENIBHOCT KAXKAOH YaCTH OTITYCKa,
IUIS1 COCTaBJICHUS rpadiKa OTITYCKOB.

4.13. Tlo cornmameHuro MeXIy pabOTHHKOM U paboToAaTeIeM eXKerOAHbIN OIIauuBAEMBIH OTITyCK
MOxeT OBITh pazzesieH Ha 4acTd. [Ipu 5TOM XOTs OBl OTHA U3 YacTel 3TOro OTITycKa A0JDKHA OBITh HE
MeHee 14 xameHmapHBIX THEH.

OT3BIB pabOTHHKA U3 OTITYCKA JOITYyCKAETCs TOIBKO C €r0 COITIACHS M IO IPHKa3y PyKOBOACTBA
opranuzanuy. Hencronb3oBaHHAS B CBSI3H € 3THM 4YacTh OTITYCKa JOJDKHA OBITH IIPeoCcTaBIeHa 110
BBIOOpY pabOTHHKA B y06HOE U1 HETO BpeMs B T€UEHHe TeKyIero pabouero roga wiu
NPUCOEINHEHA K OTIIyCKY 3a ClleXyrouuii pabounit rox.

Ilpu yBoEHEHNH pabOTHHKY BEIIUIAYMBACTCS AEHE)KHAS KOMITCHCAIHS 3a HEHCIIONb30BaHHbIH
OTITYCK, HJTY 10 €r0 MMChMEHHOMY 3asBJICHHIO HEHCIIONB30BaHHEIH OTITYCK MOXKET OBITh
MPEIOCTABIIEH C IOCICAYIOIINM YBOJIEHEHUEM.,

4.9. ITo ceMeHHBIM 0OCTOSATEIBCTBAM U APYTUM YBAKHTEIBHBIM MPHYHHAM pabOTHHKY 10 €ro
MMCHEMEHHOMY 3asIBJICHHUIO MOJKET OBITh NPEOCTABIICH OTITYCK 6e3 COXpaHEeHHsI 3apIlIaTHl,
IPOJOJDKUTEIEHOCTS KOTOPOTO OIPEENISIeTCs M0 COTIAISHHIO MEeXTY PaOOTHHUKOM U
paboromaTeniem.



5. Vicnionp3oBaHue TeNe()OHOB B OpraHU3aliuu

5.1. Pa6OTHMKAM U1sl MICTIONB30BAHMS B IPOU3BOCTBEHHBIX LIEJSX MOTYT BBIIABaThC MOOUIIbHBIE
TenedoHEsI.

5.2. Cdera 3a YCIyTH CBSA3HM 110 MOGHIBHEIM Tesle(hOHaM IIPH HCHOJIb30BAHUH TENE(OHOB B
TPOM3BOCTEEHHBIX LENSIX PAGOTHHKOM OILIAYMBAIOTCs paboTOAATENeM.

5.3. B ciryuae yTepu MOGUIBHOTO TenedoHa paGOTHHK caM 06ecTiedrBaeT ce0st CPEACTBOM CBS3H.
5.4. B mensx coxpalieHus 3aTpaT Ha TeneOHHbIe TeperoBopkl paboTHuk ObLecTBa JODKEH:

— MCIIONB30BATE HIEKTPOHHYIO TTOUTY KaK OCHOBHOE CpeficTBO oOmmenHus. TeneoH uerone3yeTcs B
CITy4asx SKCTPEHHOW He0OXOMMOCTH;

— 3apaHee TIPOLYMBIBATH CBOM pasroBop, IOArOTaBINBATE TEMBI IS 00CYKAEeHHS. JTHTENBHOCTE
Tes1e()OHHOTO pasroBopa He MOXKET NpeBhIarh 10 MUHYT;

— UCTIONB30BaTh SMS-COOOIEHH;

— [p¥ HAXOYIEHHUH Ha TEPPUTOPUM OPTAaHA3ALIHH JUIS IePErOBOPOB UCTIONB30BATE OPHUCHBIS
TeneOHBI.

6. TToowpeHus 3a yenexu B pabote

6.1. 3a BBICOKONPO(ECCHOHANBHOE BBINOIHEHHE TPYIOBBIX 00A3aHHOCTEH, MOBBIILICHHS
TIPOM3BOIUTENLHOCTH TPYZA, IPOAOIDKUTENBHYIO B 6€3yNpedny o paboTy U APYTHe YCIIeXH B TPYIe
IPUMEHSIIOTCS CIIEAYIOLIHE MePhI TTOOIPEHHS PabOTHHKOB OpraHU3aLii:

— BBITUIATA JEHEKHOTO BO3HATPXKICHHS B BUJIE IPEMUIA;

— HarpaXJeHWe IIEHHBIM IIOAaPKOM.

7. OTBETCTBEHHOCTD 32 HapyIIeHHe TPYAO0BOM AUCIUIIIHHBI

7.1. 3a HapyueHHe TPYAOBON JUCIUIUIMHBI aIMHHHUCTPALIUS TIPUMEHSACT CIICIYIOLINe
IUCLUIITHHAPHEIE

B3BICKAHI:

— 3aMevyaHue;

— BBITOBOP;

— YBOJIbHEHHE.

7.2. Jlo HaJIO’KeHHS B3BICKAHHUS OT HAPYLIUTENS TPYIOBOMH TUCIHUINTHHEI JOJDKHEI OBITh 3aTpeOOBAHEI
TIMCEMEHHBIE 00BACHeHHs. B cilyuae oTkasa pabOTHHKA ATk yKa3aHHOE OOBACHEHHE COCTABIIAETCS
COOTBETCTBYIOIHM akT. OTka3 paGOTHHKA aTh OOBICHEHHS HE MOXKET CIIY KUTb MPETSITCTBUSM JUTs
MPUMEHEeHHS B3BICKaHHU.

7.3. 3a Kaxka0e HapyIIeHHe TPYIOBOH JUCIHINTHHEI MOXKET GBITh HAJIOKEHO TOJIBKO OJTHO
JMCLIMILIMHAPHOE B3bICKaHue. [Ipy HaJI0KEHUH AUCLMIITHHAPHOTO B3BICKAHUS TOJDKHBI yIUTEIBATECA
TSKECTh COBEPIIEHHOTO MPOCTYTIKA, 0OCTOATENECTBA, IIPH KOTOPLIX OH COBEPLICH, NMPeALIeCTBYOmas
paboTa u moBeneHue pabOTHHKA.

4.14. TIpuka3 0 IPUMEHEHHH TUCLUIUIMHAPHOTO B3BICKAHHS C YKa3aHHEM MOTHBOB €ro NMPUMEHEHHS
ob6BaBnseTcs (coobmaercs) paGOTHUKY, MOBEPrHYyTOMY B3BICKAHHIO, IIOJ] PACTIMCKY B TPEXAHEBHBIH
CpOK (He CuHTast BpeMeHH OTCYTCTBHS paboTHHKA). JIMCLMIIMHAPHOE B3BICKAHHUE IPUMEHSCTCS He
IO3/{HEeE OJHOTO MECSIA CO JHS 0OHapyKeHUS MPOCTYTIKA (32 HCKIIFOYEHHEM CITyYaes,
TPEyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENECTBOM), HE CUHTAs BpeMeHH 60JIe3H! pabOTHUKA,
npeOBIBaHUA €ro B OTIYCKE, & TAKKe BPeMEHH, He0OX0MMOro Ha y4eT MHEHHUS NIPEICTaBUTEILHOTO
opraHa paOOTHHKOB.

4.15 . Ecny B TeYEHHME TOMIA CO JHS MPUMEHEHHs JUCIATUTHHAPHOTO B3BICKaHHA PabOTHUK He OyneT
MOBEPTHYT HOBOMY AMCUMILTHHAPHOMY B3BICKAHHUIO, TO OH CUUTAETCSA HE UMEIOIIUM
JTUCLUIUTHHAPHOTO B3BICKAHH.

JIMCUUIITAHAPHOE B3BICKAHUE [0 UCTEUEHHS T0/Ia CO Hs ero IPUMEHEHHA MOXKET OBITh CHATO
aJIMHHUCTpPALIHEH 110 CBOEH MHHULIHATHBE, TI0 XOAATaHCTBY HEMOCPEACTBEHHOTO PYKOBOIUTEIS UITH



TPYAOBOrO KOJUIEKTUBA, ECIIH TIOABEPTHYTHIN TUCLMILTMHAPHOMY B3BICKAaHHIO HE COBEPIIMI HOBOIO
TPOCTYMKA U MPOSIBUII cebst Kak J0OPOCOBECTHBIH pabOTHUK.

8. WHele BOMIPOCH! peryIUPOBaHHUS TPYAOBBIX OTHOIIEHUM

8.1. PaGOTHHK MMEET MPaBO XKAJIOBATHCS Ha JOMYILEHHBIE, [0 er0 MHEHHIO, HAPYLICHHUS TPYIOBOTO
3aKOHOJIATENBCTBA M HACTOAIHX [IpaBUII HeTIOCpeACTBEHHOMY PYKOBOJUTENIO M PYKOBOACTBY
opranuzanuy. PaOOTHHK BIIpaBe NPeACTaBIATh THCbMEHHBIE NIPEIOKEHUS 10 YTy YIICHHIO
OpraHu3alyy Tpyaa U 10 JPYTUM BOIMPOCcaM, PeryaMpyeMbIM HacTosmumHu [Ipasunamu.

8.2. Ilepen TeM Kak MOKHUHYTH pabouee MECTO B KOHLE paboyero IHs, pabOTHHK JOJUKEH 3aKPBITh
OKHa U IBEPU CBOEr0 KaOMHEeTa M BBIKIIIOUUTH CBET.

8.3. ampemaercs:

— YHOCHTB C MecTa pabOThI IMYIIIECTBO, IIPEAMEThI MITH MaTepHAaIIbL, IPHHAUIEKAIIHNE OpraHU3alluH,
6e3 MoydeHHsT Ha TO COOTBETCTBYIOILETO pa3peleHus;

— KypWTh B MECTaX, IJie B COOTBETCTBHH C TPeOOBaHUSIMH TEXHHKH 0€30MaCHOCTH U
MPOM3BOICTBEHHOM CAaHUTAPHH YCTaHOBIIEH TaKOH 3amper;

— BECTH JUTUTEIIbHBIE TMYHbIE TeJle()OHHBIE pa3roBophl (CBBILIE 15 MUHYT 3a pabouuii JeHb);

— MCTIONIB30BaTh FIHTEpHET B IMYHBIX LIENAX;

— IPHUHOCHUTE ¢ COOO0 HMIIH YHOTPEOJISATh aJIKOTOJIbHEIE HAIUTKY, IPUXOIAMTE B OPTaHU3aLIUIO WK
HaXOIWTHCS B HEH B COCTOSHUM aJIKOTOJIBHOI0, HAPKOTUYECKOrO MIIM TOKCHYECKOTO ONbSHEHHUS.
8.4. PaGOTHHKH, HE3aBUCUMO OT TOJDKHOCTHOT'O ITOJIOXKEHHS, 00S3aHBI TPOSBIIATh BEXKJIUBOCTS,
YBaKEHUE, TEPIIMMOCTD KaK B OTHOIICHHUIX MEXTy cO00#, Tak M PU OTHOLIEHUAX C KJIMEHTAMH U
MTOCETHTEIIMH.

8.5. C IlpaBwiamu TPYZIOBOTrO PACIOPsSKA JOJDKHEI OBITH O3HaKOMJIEHBI Bce paboTHHKH Ob61iecTsa,
BKJIIOYAst BHOBB NIPUHUMaeMbIX Ha paboty. Bee pabotauku O6mecTBa, HE3aBUCHMO OT JIOJKHOCTHOTO
TIOJIOKEHHS, 00s3aHBI B CBOGH IMOBCeTHEBHOM paboTe cobmonare HacTosmue Ilpasuia.
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